
TRANSFER ASSISTANCE Check List
AASSSSEETTSS  TTHHAATT  NNEEEEDD  CCHHAANNGGEE  OOFF  TTIITTLLEE  OORR  CCHHAANNGGEE  OOFF  BBEENNEEFFIICCIIAARRYY*

At the time of the Portfolio delivery, the following types of assets need to be 1) retitled into your Clients’ Living
Trust or 2) have the beneficiary changed to their Living Trust. Forms to make these changes are located in the
last section of the Portfolio. For each form used, you should attach a copy of the Certificate of Trust, see Section
Four of the Portfolio. This is also an appropriate time to determine with your Clients which assets, if any, should
be repositioned into a different asset. - see Meets Your Objectives.

Asset Type
(1)  BANK ACCOUNTS (4)  STOCKS & BONDS (7)  ANNUITIES *
(2)  BROKERAGE ACCTS. (5)  US SAVINGS BONDS (8)  QUALIFIED PLANS *
(3)  MUTUAL FUNDS (6)  LIMITED PARTNERSHIPS (9)  LIFE INSURANCE *
NOTE: If married, the Trust should be the Secondary (Contingent) Beneficiary of assets #(7) & (8)

IINNVVEENNTTOORRYY  OOFF  TTIITTLLEEDD  AASSSSEETTSS  FFOORR _________________________

TYPE WHERE ASSET BY CURRENT ASSET  MEETS YOUR DATE RETITLED/
HELD  WHO VALUE   OBJECTIVES RETITLED BY

C - S - J YES    NO   NOT SURE
   (    )  ____________________      (   )           __________________:       !     !     !                ______/______

   (    )  ____________________      (   )           __________________:       !     !     !                ______/______

   (    )  ____________________      (   )           __________________:       !     !     !                ______/______

   (    )  ____________________      (   )           __________________:       !     !     !                ______/______

   (    )  ____________________      (   )           __________________:       !     !     !                ______/______

   (    )  ____________________      (   )           __________________:       !     !     !                ______/______

   (    )  ____________________      (   )           __________________:       !     !     !                ______/______

   (    )  ____________________      (   )           __________________:       !     !     !                ______/______

   (    )  ____________________      (   )           __________________:       !     !     !                ______/______

   (    )  ____________________      (   )           __________________:       !     !     !                ______/______

   (    )  ____________________      (   )           __________________:       !     !     !                ______/______

   (    )  ____________________      (   )           __________________:       !     !     !                ______/______

   (    )  ____________________      (   )           __________________:       !     !     !                ______/______

   (    )  ____________________      (   )           __________________:       !     !     !                ______/______

   (    )  ____________________      (   )           __________________:       !     !     !                ______/______

   (    )  ____________________      (   )           __________________:       !     !     !                ______/______

CCLLIIEENNTT  SSTTAATTEEMMEENNTT
I understand that even though I am being assisted with the retitling and the change of beneficiary of assets,
it is my responsibility to make sure these changes are completed.

_________________________________                    x________________________________
                                  Client Name
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	This section allows you to give us several types of information: 1) Tell us which EPS Portfolio (s) you are requesting, 2) Tell us what Additional Feature(s) you want incorporated, 3) Tell us how many Client Documents you are sending and 4) Use the space
	Send this completed Data-Kit, the EPS Drafting Agreement and a check payable to EPS for the full fee or 50% of the full fee in the envelope provided. Call the EPS offices at 800-399-7887 if you have any questions.
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